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Important!

Your data is stored in a file at c:\program Files\CarTrack and the file is called
CarTrack 97.2.mdb. It is most important that you back up this file frequently. Not doing
so could result in the loss of data.

Always backup your files!



Enter Company Information

This is the first entry you want to make. This data flows to all the forms. The sales tax
rate you enter here sets all your sales tax calculations.

B Company |

Enter your address, phone, website and any other information you want to appear on your
letterhead.



Enter/View Vehicles for sale

This is where you log in your vehicles. Enter VIN, make and model. Enter your initial
price for the car. Then you will be able to keep a running total of your cost basis as you
add parts and services to the cost of the car.

B Yehicles for Sale (Dealer, view only) |'-_||E|fz|
» .
Select vehicle | - | Stock #: S.Dld t?' -
¥IN Number 1LNHMBIWIYYO37317 | : AT g
Year: 2000 Customer ID S
Make: company | e
Model: First Name  Mike 5
Comments Last Né_rn_e _-|Martin . | :
Address (8635 Manor Rd
Status Sold - e
Salesman Berry, il - cty |P arkland |
Date Acquired a/24/2004 St'ate B :
Date Sold 8/25/2004 g T ; : e
Maintenence Log || ZiPCode - 33071- T
Purchase Price $2,500,00 - Phone | |
Total Maintenance $8.73 SRS HUC D S : :
Hotes
Delete Record : i
Cost Basis $8,508.73 New Record

Asking Price: $16,995,00

Record: 14 1 | M M#E|af 14

As you log cars in the database it will assign a stock number. Notice also that in this
screen you can print the Buyers Guide. It will ask you that stock number and then print
the form.

You can set the current status of each vehicle. There are three levels: Being Serviced,
Ready for Sale and Sold. This comes in handy for your reports and exports you will use.

If you have more than one sales agent you can choose their name in this screen. This will
come in handy for commission tracking.



Maintenance Log

This is where you log all your cost items for that car. To log costs click on the
Maintenance Log button in Vehicles for Sale:

& Yehicles for Sale (Dealer view only)

Select vehicle - [1994 -1 Stock #: Sold o
YIN Number 1LNHME WO Y D3T7I17 —
Year: =000 B Maintenance

Make: —=

Model:

Comments

Status Sald l Maintenance Details
Galesman Eerry, Bil ] > Date [ ipti Performed by |

RPN Fuel filler cap Advance AP
Date Acquired 8/24/2004 4/28/2006
Date Sold

Main
Purchase Price $8,500.00

: Buyd
Total Maintenance $8.73 Record: 4| < |[ T b | k] of
D

Cost Basis $3,502.73 N'
Asking Price: $16,995.00

Total Maintenance

Saled

Record: |4| 4 II 1[N I)I IHKI of 14

You can add any charges in this window and will keep a running total of all the charges
and add it to the cost basis. Notice that it posts it to the Vehicles for Sale form. This way
you know exactly what you have in the car when you prepare to sell it to your customer.



Sale Transaction Form

This is Step 1 of the sales process. Here you can work the numbers with the customer.
Enter the customer’s name, address, etc. in the gray box. Then click on the Open a sales
worksheet button:

B Sale Trangaction - Customen |Z||§|r5__(|
2 . : .
Sale Transaction Form Enter Customer biforinaion heres
: il : il : | Bill of Sale
Skt CEECT I— "
¥IN Number 1LHHMBTWOY Y937317 S ErmE skl 0 rorm
¥ 2000 Commisate s ol e
edr: ; Lo = : | ASIS Form
Make: A L - .
Modlel et B, vartin |
P Address  [2635 Manor Rd
ctat city -|Parkland |
Salesman Berry, Bil State

Date Sold |:| “F"hiJne" : | : | e

Sold Price: Motes

Additional charges:

[Paint Protectar

| |
| | [ $0.00]
| | [ #0.00] . .
Documentation Fee: [ ] {Open a sales WDrkSheetsl
S Tatgl l:l Print the Sales Agreement ‘
Sales Tax:  Rate: I:l
Grand Total: l:l

Rrecord: 14 ] 4 | 1 | w1 ]r ] of 1 (Filkered)




Sale Transaction Worksheet

Now you can work out the price of the car and add on any extras and additional charges

such as doc fees. This information will flow back to the Sale Transaction Form.

E3 Sale Transaction - Custc

& Sales Worksheet - Customer

| Record: I4| 4 ” 1k |PI |H|6| of 1 {Filtered)

Stock
" 5 Ch

Sale Transacti btk

st |
Stock Number |: Salezman: Bemy, Bil = Unda Changes
VIN Number m
Year: E Year 2000
Make: i ske
Model: T4 bocsilunte
Comments [} Serial Mumber TLMHMET!W S Y 337317

‘| Comments

Status ||
Salesman |

[rate Sold 8/25/2004
Date Sold

Sale Price TE000.00)
Sold Price:

[Paint Pratectar | 125,00
Additional charges: | |
[Paint Praotector | | oo
[ D'ocumentation Fee 95, 00
Documentation Fee: Subtotal: $16,220.00
Sub Total:
Sales Tax: Rate:
Grand Total: %17,031.00

Bill of Sale

f Erin)

Odo Form

AS IS Form




Sale Transaction Form (Completed)

B Sale Transaction - Customer |’._||E|rg|
» : .
Sale Transaction Form Entar Custorer nignnaton here: .. -
: L : it | Bill of Sale
Steck e cosomerd 0 | odor
VIN Number ILNHMBLWGY V937317 | Ty — - o rorm
Company | [
Year: 2000 FAR : ' il AS IS Form
Make: W .
Model: LastName rtn |
Address 9635 Manor Rd
Comments o
Status - Crly E T -|Pa.rkland_ __ l
Salesman Berry, Bil - State__ i . :
ZipCode ~ [33071- sl e AP
Date Sold Bf=5/2004| | phone o |
Sold Price: 16,000.00 Notes ]
additional charges: i 5
[Paint Protectar | [ $125.00 |
| | [ $0.00 |
| | [__$0.00 ] : :
Documentation Fee; $05.00 inen. a sales wurksheetsl
Sub Total: 16,220.00 Print the Sales Agreement ‘
Sales Tax: ~ Rate: $811.00
Grand Total: $17,031.00
Record: 14 ] 4 | 1 | w1 ]r#] of 1 iFikered)

Notice that when you save changes it applies them to the Sale Transaction form.
Now the sale is complete and you can print the necessary paperwork.

You can now print the Odometer Statement, the Bill of Sale and the As Is form by
clicking the buttons and supplying the stock number.



Reports

Maintenance History Report

This report will supply a total of all costs associated with each car. It will prompt you to
enter a beginning date and an end date.

Sales by Employee

This report will generate total sales by each employee for commission payouts.

Sales Tax Report

This report provides a monthly breakdown of gross sales and the amount of sales tax
collected.

Export Unsold Inventory to a file

This is a query to export your unsold cars to an external file for use as a spreadsheet, or to
use in another device such as a PDA.

2% UnSold cars query : Select Query

Asset 1D Make Model Humbe Serial Humber| Date Acquired Status Asking Price
21997 Dodge Intrepid 2B3HD4EFEH: 8/24/2004 Being Servic $2.995.00

42004 Missan N Ready for Sa $16 995.00

5 1994 Ford 5 Quiput To Ready for Sa $3,295.00

g 1994 Ford E| Select Format: Ready for Sa $3,595.00

9 2000 “alvo K Ready for 5a $17 995.00

111994 Cadillac m;gg:gg EEEEF(EEQ‘;? Pages (*. — Ready for Sa $5,495.00

1311994 Yolvo 9 |Microsaft IS (* bt *.ide) Ready for Sa §0.00

141995 Chevy M3-Di03 Texk (*.Ext) Ready for Sa $5,995.00

Rich Text Format (* rtf) Output
&l
" Selection

Choose a format to save in, usually xlIs (for Excel) and you will then be prompted for a
location. Choose your folder and drive letter and click OK. You can synchronize the file
with your PDA. Check compatibility of file types with your PDA device when you get
ready to do this.

Record: |4| 4 ” 1k |H|HK| of 8



